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1. Go to Marks 
2. Click the three-dotted lines next to Assessment Questions  
3. Click on Sort by option and choose the filtering option you would like 

 

 

 

This example shows the trainees by most recent submission:  Mark – Low to High  

 



1. Go to Marks 
2. Click the three-dotted lines within the Student Name column  
3. Choose either:  First, Lastname or Last, Firstname display options 

 

 

 



 







 





 



 



 



 

 



 









 



 




